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√ Create Student Profile

√ Submission of Assignment File

√ Viewing and Downloading Similarity Report



UNITAR Plagiarism Policy and Procedures 

The policy governs many aspects of plagiarism among the members 

of UNITAR in respect of the academic and research integrity, ethical 

values and good practices. 

UNITAR considers plagiarism as a serious misconduct and disciplinary 

action will be taken to those guilty of such offence. 

Plagiarism refers to the unauthorized use or close imitation of the 

language and thoughts of another person without 

acknowledgement, and to represent it as one’s own original work in 

fulfilling an academic requirement such as in assignments, project 
paper, dissertations or thesis. 



Definition of Plagiarize

According to the Merriam-Webster 

online dictionary, to "plagiarize" means:

● to steal and pass off (the ideas or words of another) as one's own

● to use (another's production) without crediting the source

● to commit literary theft

● to present as new and original an idea or product derived from an 

existing source

“Plagiarize.” Merriam-Webster.com. Merriam-Webster. Accessed May 20, 2020. https://www.merriam-

webster.com/dictionary/plagiarize.



Penalty Scale 

UNDERGRADUATE AND POSTGRADUATE PROGRAMMES

LEVEL OF SERIOUSNESS 1st INCIDENT 2nd INCIDENT 
3rd OR 

FURTHER INCIDENT 

SERIOUS 
(More than 30% of plagiarism) 

Cancellation of mark Cancellation of mark Disciplinary hearing 

Opportunity to resubmit No opportunity to resubmit 

Note on student's record Note on student's record 

Student has to attend KMC’s course 
or training

MODERATE 
(20% - 30% of plagiarism) 

Warning 
Cancellation of mark Disciplinary hearing 

Note on student's record 
Opportunity to resubmit 

Student has to attend KMC’s course 
or training 

Note on student's record 



Create Student Profile

1. Open your browser (Chrome, Firefox, Microsoft Edge or Safari) and go to Turnitin website at:
 https://www.turnitin.com/ 

1

https://www.turnitin.com/


Create Student Profile

2. Click ‘Login’ link
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Create Student Profile

3. Click ‘Create a new student profile’ link
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Create Student Profile
4. Key in ‘Class enrollment key’ stated in your LMS or provided by your lecturer. If you don’t have the information, you may use 
request General Class Enrollment Key created by LRC through OSC Helpdesk Ticket. Fill up user information, password, secret 

question. 
For those who already create Turnitin student account, you may login at this link and enroll in a class with class id and class 
enrollment key.
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https://home.turnitin.com/sign-in


Create Student Profile
5. Login with the email registered



Submission of Assignment File

6. Select the name of the class where you'd like to upload a file. This will take you to your Class Homepage for that class. 

6



Submission of Assignment File
7. Select the Open button to the right of the assignment name. This will take you to the file submission page. 
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Submission of Assignment File
8. To submit, select Upload Submission.  
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Submission of Assignment File
9. The ‘Submit File’ screen allows you to submit your paper to the assignment in three different ways. 
    Select the Choose File button  
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Submission of Assignment File
10. Once you are happy with your selected file for submission, select Upload and Review. 
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Submission of Assignment File
11. If you are happy with the file, select Submit to Turnitin to submit your assignment. 
      You will see a submission complete notice if your submission was successful. 
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Viewing and Downloading Similarity Report
12. To access a Similarity Report, you must firstly access the main homepage and select the name of the class to view the class 
portfolio. Select Open on the assignment title that you submit the file before.
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Viewing and Downloading Similarity Report

13. Select the percentage to view similarity matches in Feedback Studio. 
14. To Resubmit file for rechecking similarity
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Viewing and Downloading Similarity Report
Click the percentage and it will show the similarity matches. For example, paragraph highlighted with 
red color found similarity index at No 2 from the source link located at the right panel.

Match



Viewing and Downloading Similarity Report

14. Click ‘Download’ icon and select ‘Current View’ (16). Your similarity report will be automatically 
downloaded to your “Downloads” folder in your PC.
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Viewing and Downloading Similarity Report
Submit your similarity report at your LMS or lecturer.



u n i t a r . m y

THANK YOU
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